Quick Instructions:

N gg&g&w Order Status, Tracking

SELECT" and Invoices

Reviewing Order Status, Tracking, and Invoices

Our website provides users the ability to view their order history, track orders, see delivery
details, easily re-order items, copy previously ordered items to a current cart, and save items to
a shopping list. Additionally, administrators can view all activity from their organization.

Login:
¢ Visit select.schoolspecialty.com

» Under Account Sign In enter your Username and Password, click SIGN IN

Accessing Orders and Order History:
« Click My Dashboard then, Orders. Your order(s) will display showing payment, PO number,
shipping location, ship date and status
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Quick Instructions:

Order Status, Tracking

Accessing Orders and Order History: (continued)
» Click on an order number to view more details

and Invoices

» Click ACTIONS to Reorder, Copy items into your Current Cart, or Save items to a

Shopping List

eThe Hub O My Orders

<« ¢ @ © &2 hiy

Order Filters: x Mine 08/01/2020 To 01/25/2021,

The list below includes your 13 orders

://select schoolspecialty.com/TrackOrderStatus?showOrderHead
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Orders: 1-10 of 13 <1 2 >
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ASHLEY FERRONE

1004567484

1004276907 ASHLEY FERRONE
1004276901 ASHLEY FERRONE
1004276399 ASHLEY FERRONE
1004276347 ASHLEY FERRONE
1004276334 ASHLEY FERRONE
1004276260 ASHLEY FERRONE

« Click the tracking number to view delivery dates and signatures

eThe Hub My Orders

Invaice 27254~ MILTON ELEMENTARY 10/01/2020
53616 RPaskiet MIDDLE SCHOOL
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Order shipped
Order shipped
Order processing
Order shipped
Order shipped

Order shipped

Order processing @
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Cart 1004367484 Mour 5§

Order Status

Order shipped

Ship To
.

=
US 05468-3007

Attartion.
Frst Name:

glspedialty.com/OrderDetail?arderStatusCode=&er - [E  67%

Order Summary

Payment

CHOOL DISTRICT 10 = Handling Charge:

|| Q search
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§2621

000

05468-3037 Order Totat

$36.16

Order Refund Total

% | reomen || coer.

1ltem
Product Guartity
Shipped on 2020/10/05

GuietSharp Executive Electric Pencil Sharpener, Black 1

o

Shipping Detsis

Unit Price

$26.21

$0.00)

Total Price:

$26.21
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Accessing Orders and Order History: (continued)
» Click View History to view dates and people who submitted, reviewed, and
modified the cart before submitting as an order

[ HomeThe Hub B T My Orders POl [ Tracking | UPS - United States

&« c o © & %5 hitps://select schoolspedalty.com/OrderDetail?orderStatusCode=&ex - [F | 67% 1| | Q search m o e =

SnopinCanada | % Chat | Helo | 1-688-388-3224 & Debbie Douglass (Antheny Burtort

O, : |

Shop Our Products Shop by Leaming Environment 5o o Ideas & Resources Quick Order My Dashboard

Order #1004567484

Cart 1004567484 "Your Shopping Can’) @ Cieze 4 Dowrlosd Invoices & Frin

User Name

Cort Crasted ASHLEY FERRONE
Cart Subrmitted ASHLEY FERRONE
Order Status  order shipped
Ship To Payment Order Summary
M $2621
S000
5885
$0.00
Amention: Order Total: $36.16
Frst Nme: A5t
Order Refund Total: $0.00)

% | reomper || copr mems o curmenT carr

 Select Download Invoices to view and print a PDF of all invoices related to an order

0% My Orders X

< c @ © & 95 hitpsi/select.schoolspedialty.com/OrderDetail?orderStatusCode=&ext- E] | 67% e @ | Qsearch meo e =
U Shop inCanada | @y Chat | Help | 1-688-388-3224. 2 Debbie Douglass CAnthoey Burtorr 2
P4 School
A"l Specialty. Qa B

‘Shop Our Broducts Shop by Leaming Environmant Mdess & Razoures Quick Order My Dashboard

Order #1004276399
o 1004275399 o Shopoing Cart) Sty
ECT—
—— — Opening Invoice_208126171702.pdf X
s
= You have chosen to open:
[Ep— sors
Invoice_208126171702.pdf
Order Status O shissed which is: Portable Document Format (PDF)

from: hitps://select.schoolspecialty.com

ship To Payment Order summary

What should Firefox do with this file?
() Open with Firefox

®0pen with  Adobe Acrobst Reader DC (default) -
() Save File

Order Refund Tota:

Cancel
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Administrator Access Only:
If you are an administrator, see below for additional features:
« Filter your order search by “Mine” or “All", choose date ranges, PO Numbers and
Ship to Locations
» Find an order by entering a PO number in the search or click View All Orders by

clicking that link

< c @ O &% hu B (o e @ W Qsearch noe =

Find an Order

Orders v ﬂ

View All Orders from Organization
'ORDER FILTERS v

Filter by

@ Mine

O

Order Placed Range
07/01/2020 1o 01/25/2021

PO #
Ship To Account
Select Ship To Account v
reseT |[ELERG
Order Filters: x Mine
The list below Includes your 105 orders @

Showing| 10 |¥| Orders: 1-10 0f 103 <1 2 3 > v

» Order History can also be downloaded into an Excel Spreadsheet by selecting to
Download All Organization Orders

B [ Tracking | UPS -

&« C © @ %5 httpsy/select.schoolspedialty.com/TrackOrderStatus2showOrder- [E] | 67% | | Q search L nD & =
S
Orders v =]
Fiter by
[OFf
Order Placed Range:
12672020 |10 owzsrana

Po#

= -

Questions? Call our Toll Free Online Support Department at 800-513-2465 ext 2
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