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Quick Instructions:

Order Status, Tracking 
and Invoices

Reviewing Order Status, Tracking, and Invoices 

Our website provides users the ability to view their order history, track orders, see delivery 

details, easily re-order items, copy previously ordered items to a current cart, and save items to 

a shopping list. Additionally, administrators can view all activity from their organization.

Login:

• Visit select.schoolspecialty.com 

• Under Account Sign In enter your Username and Password, click SIGN IN

Accessing Orders and Order History:

• Click My Dashboard then, Orders. Your order(s) will display showing payment, PO number, 

   shipping location, ship date and status

https://select.schoolspecialty.com
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Accessing Orders and Order History: (continued)

• �Click on an order number to view more details

• Click ACTIONS to Reorder, Copy items into your Current Cart, or Save items to a  	

   Shopping List
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and Invoices

• Click the tracking number to view delivery dates and signatures

https://select.schoolspecialty.com
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Accessing Orders and Order History: (continued)

• �Click View History to view dates and people who submitted, reviewed, and 

modified the cart before submitting as an order
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• Select Download Invoices to view and print a PDF of all invoices related to an order

https://select.schoolspecialty.com
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Administrator Access Only:

If you are an administrator, see below for additional features:

• �Filter your order search by “Mine” or “All”, choose date ranges, PO Numbers and 

Ship to Locations

• �Find an order by entering a PO number in the search or click View All Orders by 

clicking that link
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Questions? Call our Toll Free Online Support Department at 800-513-2465 ext 2

• Order History can also be downloaded into an Excel Spreadsheet by selecting to            	

   Download All Organization Orders
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